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How to Apply Guide

Overview

You can register for NCCS from the official NCCS website http://www.nccs.res.in/ or by using direct URL
https://nccs.digialm.com between the period 25" February 2015 to 25™ March 2015. Registration
steps to NCCS are as follows:

e Register to create a Profile
e Login with system generated User ID and Password
e  Submit Application which includes filling details followed by making payment.

For Payment please go to https://nccs.digialm.com and click on Submission of Fees. (if applicable)

Upon creating a profile, you will receive a User ID and Password on your registered email ID and mobile
number. Using these credentials you can log in as Registered Applicant to fill out the Application form.
The application need not be completed at once, but you can revisit the form several times. However,
once the form is submitted, you will not be allowed to edit any details on the Application form.

Before you register
Kindly follow the instructions below before you start registration for NCCS.
1. Check your eligibility for NCCS by referring to the advertisement on the website.

2. Ensure you have a valid and unique email address and mobile number.

3. “*” (asterisk) indicates a mandatory field. The boxes marked with this symbol must be filled in
or you will not be allowed submit your application for NCCS.

4. Gather all the information you will need, for filling the form, such as:
a. Personal details
b. Qualifying Exam Mark sheets
c. Applicable Certificates to upload
d. Scanned images of your passport photo and signature (as per guidelines)
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Step 1: Registration to get User ID and Password

On the website, https://nccs.digialm.com, click on ‘New Applicant’ for creating your user profile. The
Registration Form window will open in your browser.
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The Registration Form to create your User Profile will be as displayed.
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(R
Registration Form

Note Kindly use Internet Explorer{version 9 to 11) or Mozilla Firefox{14 to 34) or Google Chrome{20 to 36) to fill the Application Fornw
Please fill below details and submit the form to recesve the User 1D and Password throogh Mail and/or SMS,
On successful registration you will receive the "Application ber™ Id and " on your reg d email [ mobile. Use this to fill your
onlme application form.

|
| Registration Form

Note Please enter your narne as per your 10th standard marksheat,

*Name of the applicant:
First ame) (Micdin Kame. (Lot Tame)
*Date of Birth
Ag= 21 on 23,02.2015 Years #Honths Days
* Emait 1D

* Confitm Emadl 1D

The entries on this form cannot be changed once submitted, hence, ensure that you enter the required
information correctly.

e Name of Candidate: This should be the same as on valid government id proof.
e Date of Birth: Use the calendar icon to select the correct date.

e Email Address: Should be valid and unique. You will receive your User ID and Password on
this email address only.

o Mobile Number: Should be valid and unique. You will receive your User ID and Password as
an SMS on this number only.
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* Confirm Email 1D
“psbile Mo | 0099550990

* Ceafiim robite Mo | 9999509909

(Erter your 10 digit without prefixing 0)

Declaration

I hereby declare that the above Information s true to the best of my knowledge. T am aware that NCCS will be sending impostant Information of the
BET 2015 on my registered details.

Flease snter the let=r
I the Image s= not clear, dick oo

played in the image below.
a

2 news image”

20t read the text? Gat

I Agree

Submit

Vertions.01.00

Captcha

The Captcha box (as displayed) is a special set of characters displayed on the screen. You will need to
retype the characters in the box provided. This is a safety feature designed to ensure that a human is
entering the details and not a computer programme. If you have trouble reading the characters, click
on ‘Get a new image’ to refresh the letters.

Declaration

By selecting the ‘I Agree’ checkbox in the Declaration section, you are committing to be honest and fair
in all your actions and information provided in the NCCS Registration Form. It is mandatory to agree to
the contents in the Declaration to proceed to submit the form.
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Confirmation of Registration

Within minutes of submitting the Registration Form, you will receive a User ID and password on the
registered email address from the Administrator. Ensure that you check your mailbox immediately and
that it is not considered as spam mail.

You will also receive the User ID and Password as an SMS on the registered mobile number from sender
LM-NCCS. Using these credentials, you may proceed to complete your application for NCCS.

Login from https://nccs.digialm.com by clicking on Applicant Login.

This ends Step 1 of the Registration Process
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Step 2: Fill Application Form

Registered Users Click on Applicant login for Application form with Application number and Password
received on your email and mobile number. Click on Edit to start filling your application form.
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Application Form

Mote Kindly use Internet Explorer(version 9 to 11) or Mozilla Firefox(14 to 32) or Google Chrome(20 to 36) to fill in the Application Form.

7| FAa [ HowToaAPPLY
_A‘. FEE DEPGSIT PROCEDURE | L -"l SUBMISSION OF FEES
L j Adverfisement L * 2015 Appearing candidates

IMPORTANT DATES

Dates for Application Fee Payment to

Start Date and Last date for Filling the Online Registration of Apphication to

| New Applicant | Applicant Login |

©.01.00

The Application Form is categorized into the following four sections:

Personal Details
Quialification Details
Document Upload
Declaration

PonNPE

Read the Note on top of the form before you begin filling the information. You can Save and exit the
form any number of times to edit and complete later or Save & Continue each section till you submit the
application. However, you will not be allowed to continue, if mandatory information is not filled or the
required Certificates are not uploaded.
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Once you have completed the last section, your application to NCCS is considered complete and you will
receive a confirmation mail. Post this, changes to any information provided on the application form is not
possible. However, you may print or save the form from the website.

Please note after the form is submitted, payment has to be made for the exam (if applicable). You can go
to https://nccs.digialm.com and proceed with your payment.
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Application Form £ Logeut

Note Kindly use Interncet Explorer(version 9 to 11) or Mozilla Firefox(14 to 32) or Google Chrome (20 to 36) to fill in the Application Form.
Fill in the details and click on Save to save data, Save & Continue to proceed.lse Mouse to move between fields for entry of data instead of using Tab Key.
Fields marked with * are mandatory.

Qy‘f%., Personal Details ‘1@’ Qualification Details 3 J Document Upload \fﬁf Declaration

Personal Details

‘Mame of the applicant:

{First Mame) (Middle Name) (Last Mame)

* Diate of Birth = o Yenrs | Manths | Days
“Gender rMale Famale Transgender " Category —Select— "
* Maritial Status —Select— - > Phsteally —Select— -

Handicapped

Contact Details

“ Email ID * Mobile Mo

1. Personal Details

Candidate Name and Date of Birth fields will be populated automatically based on the
information provided at the time of registering your profile.

Enter Gender as applicable.
Select the Category (Open/SC/ST/OBC) under which you are applying.

Select Marital Status (Single/Marital)

Select yes/No whether you are for Physically Handicapped Applicant.



Government of India

Ministry of Science & Technology,
Department of Biotechnology N C C S
AWARD OF DBET-JUNIOR RESEARCH FELLOWSHIP

(DBT-JRF)
IN BIOTECHNOLOGY (2015-16)
Biotechnology Eligibility Test-2015 (BET-2015)
(Co-ordinated by National Centre for Cell Sciepce, Pune)

Your Email id and Mobile will automatically populate in Application form as filled during Registration
process. If you wish to enter Alternate email id and mobile number you can fill details.

Enter Your Present Correspondence Address, which will be used for communication.

Also Enter your Permanent Address, this is a must.

= Emadl 1D
Alteriate Frmall Address
Correspondence Address for communication purpose
*Address Line 1
Addeess Lne'3
State -—Select— =
T Fancods
Permanent Address
“ Aldeass Line 1
Address Line 3

“State | -—Salect-— L

*Pncede

Save Save & Conbinee

Vernion®,01.00

Once you are done with filling Personal details section Click on Save and Continue to proceed to next
section.
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2. Qualifying Exam Details
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Application Form £ togout

Note Kindly use Intemet Explorer(version 9 £o 11) or Mozilla Frefox(14 to 32) or Google Chrome={20 to 36) to fifl in the Application Form.
Fill in the details and click on Save to save data, Save & Continue te proceed. Use Mouse to move betwesn fields for entry of data instead of using Tab Key.
Fledds marked with *are mandatory,

@ Personal Details @ Qualification Details @ Document Uptoad @% Declaration

Academic Details

" Qualifying Exam = —Select-— v
‘Subject : “Select-. v
“Exam Status?¢ . Passed Oux | Appeanng 2015

“University Name
“Percentage Marks
“Date of Passing Qualifying Examination i)

Save Save & Continue

Select Your Qualifying Exam and respective Subject.

Note: - For M.V.Sc, B.Tech and BE Applicant’s ONLY Biotechnology will be default subject.
Please select your Exam status as passed out or Appearing in 2015.

Enter your University Name and Percentage of marks obtained.

Select Date of Passing the Qualifying Examination.

Once you are done with filling Personal details section Click on Save and Continue to proceed to next
section.
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3. Documents Upload
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Application Form FiLogout |

Note Kindly use Internet Explorer(version 9 to 11) or Mozilla Firefox(14 to 32) or Google Chrome{20 to 36) te fill in the Application Form.
Fill in the details and click on Save to save data, Save & Continue to procesd.Use Mouse to move between fields forentry of data instead of using Tab Key,

Fields marked with * are mandatory.

@ Personal Details @ Qualification Details @ Document Upload

“Please upload scanned copy of your Photo, signature and Date of Birth certificate Flease click here to upload.

#‘ Declaration

“Please upload scanned copy of your Qualifying exam certificate  Pleace click here to upload.

| Save | S-ave&(:‘,nﬁhnue |

Version9.01.00

Mandatory Documents:

1) Upload your recent passport size photograph (Maximum 80 Kb size, in JPG/JPEG format)

2) Upload your recent scanned signature (Maximum 80 Kb size, in JPG/JPEG format)

3) Upload your Date of Birth Proof as per guidelines (Maximum 150 Kb size, in JPG/JPEG/PDF format).
Date of Birth Proof can be the DOB certificate in English or if in regional language then a declaration
in English; SSC Certificate; PAN Card; Passport.

4) Upload your Qualifying Marks Certificate and Applicants appearing for Exam in 2015 have to
upload scan copy of form in qualifying exam certificate link duly filled and signed by HOD of
department.

Soft copy of form is available on website https://nccs.digialm.com (Maximum 150 Kb size, in
JPG/JPEG/PDF format)
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NCCS

Documents (if applicable):

1)
2)

Note for Uploading Documents:

If applicable PH Certificate (Maximum 150 Kb size, in JPG/JPEG/PDF format).
documents beyond desired size limits.

c)

b) To reduce the size, open your document image in MS Paint by adjusting resolution.

Sample of how to change image resolution in Paint is as follows.
=
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section.

If applicable Category/Caste Certificate (Maximum 150 Kb size, in JPG/JPEG/PDF format).
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Once you are done with filling Personal details section Click on Save and Continue to proceed to next

a) The documents are to be uploaded in the mentioned size limits. The system will not accept
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4. Payment and declaration

@ Personal Details @ Qualification Details @ Document Upload @ Dreclaration

Exam Centre Preference

" Exam City Prefersnce 1: —Select—- -
" Ewam City Prefarence: | —Select— A
Amodnt:
*Payment Typs: flet Banbing/Card Payment SBI Branch Payment

Declaration

Without making the payment, candidate will not be registered for the examination.

I hereby affirm that the information furnished in the application form and the documents/certificate uploaded are true and no material
information has been concealed. If any information is found to be false, incorrect or misleading, competent authorty shall have the
authority to cancel my candidature/admission without any further inguire or notice. T undertake to abide by the Regulations and
disciplinary rules already in force and such ather rules that may be made by the respective Universitizs from time to time, if admitted. T
further undertake that the categories to which I belong as indicated by me in the application form shall be irrevecable.

I Agree

Sawve ;* Preview Application Submit

In this section applicants need to select Exam City Preference. Applicants can select two different and
unique preferences of cities.

Applicable examination fee will be displayed.
Candidate need to select mode of Payment: a) Net Banking/ Card Payment; b) SBI Branch Payment

After this applicant must read declaration and Submit the Application form. Before submitting
candidate must check whether he has filled all the mandatory details.

For making the payment candidates will have to go https://nccs.digialm.com and make their payment
(if applicable). Please refer Fee Payment Procedure uploaded on the same website.

Important Note:
Until the payment is made (if applicable), the candidate will not be registered for the exam.




